Walden University
Richard W, Riley College of Education and Leadership
Letter of Agreement for Licensare Programs

Directions: Complete this letter agresment electronically, using the Tab key v move to the next field,
‘Email the form with your fields completed to figldesperie Walden

This agresment s entered into for the Richard W, Riley College of Education and Leadership’s Licensure
Programs ai Walden University, LLC hereinafter referred to as the “UNIVERSITY™ and
Townshijs of Union Public Schools, hereinafter referred to as the “SCHOOL.”

The purpose of fhis agrement is to guide and direct 2 working rslationship betivedn the UNTVERSITY
and the SCHOOL in providing clinical practice éxperiences (“field experience”) as required by the
Minnesota Bosrd of Teaching, Minnesota Board of School Administrators, or the Ohio Board of Regents
and Ohio State Board of Education, and in accordance with UNIVERSITY s state-approved licensurs

Programs.

As outlined in each program hendbook, the UNIVERSITY requires Candidates to complete student
teaching or field experiences, These experiences ate described in each program handbook, and are bound
by the terms of this letier of agreement,
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The UNIVERSITY requests quahﬁed mentors {o provide achvities and services for the Candxdates, to act
as “Cooperating Teachers” for Candidates in the Teacher Preparation programs, *Host Teachers” for
Candidates in the Endarsement progsams, os “Principal Mentors™ for Candidates in the Educational
Leadership and Administration programs. The qualifications for “cooperating teachers” are listed in
EXHIBIT A, the qualifications for “host teachers” are listed in EXHIBIT B, and the qualifications for
“principal mentors” ate listed in EXHIBIT C.

The Candidate shall be reaponsihle for the following.

1. Honoting the fime schedule established between the SCHCOOL, UNIVERSITY, and Candidate,

2. Following the existing SCHOOL curticulum aed policies, and all SCHOOL and classroom mles and
procedures, inclading FERPA guidelings for confidentiality of student information,

3, Fulfilling the ¢xpectations and policy of both the SCHOOL personnel and the UNIVERSITY, as
desciibed in each program handbook {including completing a Teachey Peiformance Assessment for
Teacher Preparation program candidates).

4, Conducting him/herself in a professional manmes.

5. Accepting constructive feedback and engaging in regular self-appraisal,

6. Adbering to the Code of Ethics for Minnesota Teachers (rule 8700.7500, subpart 2), for candidates in
the Teacher Preparation and Endorsement programs, The Code of Ethics for Minnesota Teachess is
listed in EXIHBIT D,

7. Adbedig fo the Minnesota Code of Ethics for School Administraters (rule 35125200, subpart 2), for
candidates in the Minnesota-spproved Educationai Leadership and Adminigtration prograus, The
Minuesotz Code of Ethics for Scheol Administrators is listed in EXHBITE,
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8. Adheringto the Licensnre Code of Professional Conduct for Ohio Educators, for candidates in the
Ohio-approved Educational Leadership and Adminisiration programs. The Licensure Code of
Professional Condnet for Ohio Educators is listed in EXFIBIT F.

9. Providing all required documentation to SCHOOL including criminal background checks, drug
testing clearances, immunization reports or other health information, if applicable.

SCHOOL personnel shiall e réegponsibie for thé following:

1. Reading the appropriate program haudbook.

2. Identify and select qualified clinical educators (Cooperating Teachers, Host Teachers, or Principal
Mentors) who are mutually agrecable to the UNIVERSITY and who demonstrate a positive impact on
candidates” development and P-12 shudent learning and-developmernt.

3. Signing off on a time record of Candidate attendance, including a running record of iotal time across
the field experience, if applicable.

4, Allowing Teachies Preparation program candidates to complete the Teacher Performance Assessment
{edTPA) during Demonstration Teaching, including videotaping the candidate’s instruction,

5. Corpleting and submitting a survey. to verify; 1) the number of hours or weeks the Candidate spent in
the field, and 2) the diversity of the classtoom and schood,

6. Completing and submitting an evaluation on the Candidate’s performance and dispositions, petiaining
to (he Candidate(s) assigned to them,

7. Allowing the UNIVERSITY supervisor into the clagsroom for a minimum of two (2) formal
observations of a Candidate in the major experience of the Principal Preparation programs, and a
minintum of three (3) obscrvations of a Candidate during demonstration teacking in the Teacher
Preparation programe. )

8. Conforring with the UNIVERSTITY supervisor regalarly throughout the Candidate’s field experience
and commumicating any concerns regaiding the Candidate 10 the UNIVBRSITY,

9. Requesting that all required documentation be provided to SCHOOL, including criminal background
checks, drog testing clearances, immunization reports or other health information from candidate, if
applicable. _

10, Sharing responsibility for contimuons imptovément of Candidate preparation and sharing
accountability for Candidate ontcomes with UNIVERSITY,

UNIVERSITY personne} shall be responsible fox the following:

1. Providing oversight and direction to the fleld experience.

2, Tdentify and select qualified clinical educators {Cooperating Teachers, Host Teachets, or Principal
Méntors). who are inuntually agreeable to the SCHOOL, and who demonstrate a positive impact on
candidates’ development and P12 student leaxning and development.

3, Confirming the Candidate’s placerpent with the SCHOOL two (2) weeks befors the placesent
begins,

4. Otienting SCHOOL personnel and Candidate to expectations and responsibilitics.

5. Ensuring the field experience is conducted in such a manner as to enhance the education of the
stodents in the SCROOL,

6. Paxnering with SCHOOL to co-select, preparc, evaluate, support, and retain high-quality educators
who demonstraie 8 posifive impact on Candidate and P12 student development,

7. Informing Candidats that the UNTVERSITY or SCHOOL has the right to remove, roassign or
discontinne a placement if it is determined the ficld experience is jeopardizing the educational
advancement of the class
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SCHOOL wan'anm that payments or other things of value pmvuied by UNIVERSITY under this
Agreement will be used for the benefit of SCHOOL employees who a providing services under the
Agreement, and not for the personal benifit of any individual who might influence the awarding of field
expetience positions for UNIVERSITY students. A Cooperating Teachier who mentors a Candidate fora
12 week Demonstration Teaching experience in a Teacher Preparation Program will receive a $160
stipend after submitting a W9 form and completing a midterm evaluation, and another $160 stipend after
completing a final gvaluation on the Candidate. A Principal Mentor who mettiors a Candidate for a 40-
hour placement in the Educatfonal Leadership and Admintstration Proprams will recetve a $200 stipend
after submitting a W9 form and completing an evaluation and survey, and 3 professional dispositions
asgessment on the Candidate, A Principal Mentor who mentors 4 Candidate for a 160-hour piacement in
the Educational Leadership and Administiation Programs will receive a $400 stipend after submitting a
W9 form and completing an evaluafon and survey, and a professional dispositions assessment on the
Candidate. A Principal Mentor who mentors a Candidate for a 240-hour placement in the Educational
Leadetship and Administration Programs will receive 4 $500 stipend after submitting a W9 form and
completing an evaluation and sutvey, and a professional dispositipns apsessment on the Candidate.
UNIVERSITY holds the tight to pro-rate stipends for ﬂé{e SCHOOL smployes if the employee does not
mentor the Candidate for the required number of hours, aiid/or the required number of hours do not
extend through ihe agreed upon calendar dates, UNIVERSIT Yialso holds the right to withihold the siipend
if the SCHOOL employee docs 1ot submit the required documents or complete the reguired assassments
angd evaluations within the agreed upon calendar dates.

RGREEMEN T .
The followin_g is understood and agveed:

1. The teons of this agreement shall be in force undl cither party terminates this agreement upon thirty
(30) days’ prior written notice {o the other.

2, ‘This agreement may be modified by mutual consent, provided any and all modifications will be in
writing and signed by an official of the UNIVERSITY and of the SCHOOL,,

3. The parties shail maintain Sability insurance with Yixnits sufficierit to cover the sotivities contemplated in
this agreamen,

4, The parfies agree to indemnify and hold harmlcss the other from all loss or Hability resulting from the
tiggligent acts or amissions of the. respectrveparlyand!orilsemployeesorsgentsansmgontofthe
petformance or the terms and conditions of this Agreement,

5, Inaccordance with fhe Family Fducational Rights and Privacy Act of 1974 (FERPA), the parties
acknowledge and agree that the SCHOOL is an educationsl institution with a legitimate educational
interest in the educationial récords of the Candidate participating in the field experience program and to
this extent that access to Candidate’s records are required by the SCHOOL in order to carty out the field
expatience program.

6. The pattics agree that Candidate will have equal access (o their respective programs and Sicilities without
regard for 108, color, sex, age, religion or croed, marital status, disability, national or ethnic origin,
seciveconomic status, sexval orientation ox other logally protected statas,

7. SCHOOL represénts that it bas policies in place that are consistont with applicable laws to prevent and
report Instances of sexual harsssment, sexual discrimination, and sexual misconduct and it will Comply
with these policies durog its participation in the field experénce program, In. the event that SCHOOL
doés not bave such policies in place, 1t sball abide by UNIVERSITY'S Code of Conduct located at
hitps:#www.waldenu.edo/~media/Walden/files/Tegaltitle:ix-policyfor-codeef-conduct-
waldenfina10915, pdiTle=én with regard to Candidages.
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Please prmt this agtesment, ptovide awet s:gnamre. scan the dccmnant, and f:maﬂ itback to
ficldexperience@mail waldenu edu. The fully executed agreement will be emailed back to you.

SCHOOL:

Signature:

Mame (please print): .. [
Tide:

Date;

UNIVERSITY: // ne

Signature:

Name (please print): Qﬁf Yo Srebfog S
Title: 'x Rt C<:>HC£: ‘-f @c}m;f‘ui‘f\
Date: 113 i.}'_ 1
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EXHIBIY A

The Cooperating Teacher (Teacher Preparation Progrants)

The Coopetating Teacher serves as a mentor teacher during demounsteation ieaching in the Teacher
Preparation programs, The Coopetating Teacher collaborates with the university supervisor to establish
utually agreeable expeciations for candidate preparation and exit, and shares responsibility with the
university for the cotitinuous improvemerit of the candidate, In addition, the Coopertating Teacher
evaluates, snppotts, and derionstrates a positive impact on candidate development and P-12 student
leariing and development.

Cooperating Teacher qualifications:

*

»

-

A valid NT taching license, or the ¢quivalent, in the field of specialization
At Jeast three (3) years of teaching experience in the field of specialization
At feast one (1) year of teaching expetience at the curent grade/age lovel
At least one (1) year of teaching experience in the school or center
Recommendation by the site principal or director

School and University will co-select qualified clinical educators,

X e
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The Host Teacher (Endorscment Progranis)

The host teachieris a licensed teacher who is responsible for supervising the Candidate during clinical
experiences. The host teacher provides opportunities for {he candidate to observe hisfher classioom and
fulfill the clinical experience course assignments, and also provides on the job development that is
essential in maintaining coherence across the-clinical and academic components of proparation.

Host Teacher qualifications:

o A valid NT teaching Heense, or the equivakent
+ Recommendation by the site principal or director

School and University will co-select qualified clinleal edicators.
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The Principal Mentor (Educational Leaderghip and Administration Principal Preparation
Programs)

The principal mentor is a licensed principal-practitioner who serves as a role model, counselor, and
teacher, providing guidance and opporiunities for professional development, growth, and support. In
collaboration with the university supervigor, the principal mentor establishes mutunlly agreeable
expectations for candidate performarnce, angd ensures theoty and practics ave linked. The relationship
between the principal mentor and the candidate is key to the candidate’s successful development as an
effective leader. Candidates will have three principal mentors—ong in each field experience setting.

Principal Mentor qualifications:

» A master's degree is required, advanced degree in educational administration is preferved.
» Licensure or eligibility for licensure as.a schoot administrator.

¢  Atleast three (3) years of principal expetience, of which at Jeast one year is at the age/grade level of
the assighment.

* Recommendation of the school system.

School and University will co-select qualified clinical educators.
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EXHIBITD

Code of Ethics for Minnesota Teachers

All Walden Umversity Candidates dre expected to abide by the following Code of Ethics for Minnesota
) while at their placement sites. The standards of professional conduct

include the fonowing

A. A teacher shall provide professional education services in a nondisctiminatory manner.

B, Aafmachbt shall make reasonable effort to protect the student from conditions hannful to heaith and
safety.

C. Inaecordance with state and federal laws, a teacher shall disclose confidential information about
individuals only when a compeliing professional purposs Is served or when requited by law,

D. A teaches shall take reasonable disciplinary action in exercising the authority to provide an

atmosphere conducive to learning.

Advt_eael_lcr shall not use professional relationships with students, parents, and colleagues to private

advantage,

A toacher shall delegate authority for teaching responsibilities only to licensed pérsonnel.

A teacher shall not deliberately suppress or distort subject matter.

A teacher shall not knowingly falsify or misrepresent records or facts relating to that teacher’s own

qualifications or to other teachers’ qualifications.

A teacher shall not knowingly make false or maticious statements about students or collcagues.

A teacher shall accept a contract for a teaching position that requires licensing ouly if properdy or

provisionally licensed for that position.

meom o
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Minuesota Code of Kthics for Scheol Administrators

All Walden Universily Principal Candidates enrolled in the Minnssota-approved principal prepamtion

prograt are expected to abidle by the following Minngsota Cede of Ethics for School Administrators (rule,

3512.5200, subpart 2) while at their placement sites. The standards of professional conduct include the

following:

A. A school administrator shall provide professional educational services in a nondisorininatory
mannet.

B. A school administrator shall take reagsonable action to protect students and staff from
conditions harmful o health and safety.

C. A school administrator shall take reasonable action to provide an atmosphere conducive to
leaming.

D. A school administrator shall not misuse professional relationships with students, parents and
caregivers, staff, or colleagues to private advantage. -

E. A school administrator shall discloss confidential information about individvals only when a
compelling professional purpose is served in accordance with state and federal laws, and
school district policies.

F. A school administrator shall siot knowingly falsify or misrepresent records or facts relating to
the administrator’s qualifications, or to the qualifications of other staff or personnel.

G. A school administrator shall not knowingly make false or malicious statemeéats about
students, students’ families, staff, or colleagues,

H. A school administrator shall not accept gratuitics, gifts, or favors thaf impair professional
judgment, nor offer any favor, service, or item of value to obtain special advantage.

1. A schoot administrator shall only accept a contract for a position when licensed for the
position or when & schoal district is granted & variance or letter of approval by the boazd.

1. A school administeator, in filling positions requiring livensure, shall employ, recommend for
employiment, and assign only appropriately licensed personnel, o persons for whom the
school district has been granted a variance by the appropriate state board or agency, unless,
after making reasonable efforts to obtain a variance, an appropriately licensed person cannot
be assigned and the position must be filled to meet a legitimate emergency educational need.

K. A school administrator shall not engage in conduct involving dishonesty, fraud, or
migstepresentation in the performance of professional duties.
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EXHISITE
‘Licensure Code of Professional Conduct for Ohio Edncators
All Walden University Principal Candidates enrolled in the Omwppmved pnncipal preparation

programs are expected to-abide by the following Lice Code of Professional C t for Ohi
Educators while at their placement sites, The principles of professional condict mclude the following:

1. Educators behave In a professional manner, realizing that one’s actions reffect directly on the status and
substance of the profession,

2. Bducators maintain a professional relationship with alf students at all times, both in and outside the
classroom.

3. Educators accumtely report information required by the focal board of education or governing bourd,
state education agency, federal agency, of state o federal law.

4, Educators adhers fo federal, state, and local faws and statutes regarding criminal activity.
5. Educators comply with state and federal laws related 0 maintaining confidential information.

6. Educators serve as positive role models and do not use, possess, or unlawfully distribute illegal or
woauthorized drags,

7. Educators ensure that school property, public funds, or fees paid by smdents or the commanity: are used
in the best intersst of studenits and not for personal gain.

§. Educators fulfill all of the terms and obligations in their employment conirsct

Walden University Letter of Agreement for Licensure Programs  Page 10



